AHUS T HAVKHA POCCHIC
00pazoBaTEIHHOC yUpeKACHNE

Ol DEJEPAIINU
MUHUCTEPCTBO OBPA30B K Ji|

deaepanbHOe TOCyAAPCTBEHHOC O10KETHOE

BBICIIETO 00Pa30BAHM

«VIIbSIHOBCKHIA TOCYJAPCTBEHHBIN TEXHUYECKUN YHUBEPCUTET»

O JIENNAPTAMEHTE 5KOHOMUKH, ®UHAHCOB U KAIPOBOTI'O
OBECIIEYEHHUA

1. O0mue MOJIOKEHUS.

1.1 JlenapTaMeHT SKOHOMHKH, QMHAHCOB M KaJpOBOr0 0OecTedeHus (manmee 1Mo TEKCTY
JlenapTaMeHT) ABJAETCA CTPYKTYPHBIM IOZpasjieNeHueM (elepanbHoOro rocyiapeTBeHHOrO

OO0 PKETHOTO 06pa30BaTeNbHOrO  YUPEXKJEHUS BBICIIETO OOpa3oBaHUA «Y TbTHOBCKUM
rOCYJapCTBEHHBINM TeXHUUESCKHUI YHUBEPCUTET» (Jajlee 10 TEKCTY VY HUBEPCHUTET).
[TonHOE HAMMEHOBaHWE IOApasfeleHus — JlenapraMeHT SKOHOMMKH, (GUHAHCOB U

KaJpoBOTo obecriedeHrs Y IbSHOBCKOTO rOCy IapCTBEHHOr0 TEXHUYECKOr0 yHUBEPCUTETA.

1.2 Buecenume wusMeHeHuii B Hacrosmee IlomokeHue, YTBEpXKIEGHHWE HACTOALIETO
[TonoxeHus OCYIIECTBISIETCS pEKTOPOM Y HUBEPCUTETA.

1.3 OTBeTcTBeHHBIN 3a  JeJIONPOM3BOACTBO JlemapramMeHTa  Ha3HA4aeTcs IO
TpeCTaBlIeHUIO qUupeKTopa JlemapramenTa.

1.4 [lerapraMeHT UMeEET IeYaTh.

2. lesitesibHOCTD lemapTaMenTa 9KOHOMHKH, pHHAHCOB M KaPOBOro obecnedeHusl

2.2 3ajgaum /lenmapraMeHTa:
- OCYNIECTBIICHUE TEPCIEKTUBHOTIO, FOJOBOT0, MPOrPaMMHO-LIEICBOTO, CTPATEIUUECKOrO 1
TEKYIEro ITaHUPOBAHUS (PUHAHCOBO-XO3SHCTBEHHOM JIEATEIbHOCTH YHUBCPCUTETA;
- cHCTeMATHYecKuil aHalIU3 M KOHTPOJIb (HDHHAHCOBO-XO3ANCTBEHHON [EATCIBHOCTH
YHUBEPCUTETA,
- ¢opmupoBanue >PGEKTUBHON CHUCTEMBI OINIATHL TPyla H obecrieueHne CHCTEMHOMN
BBITUTATHI 3apaboTHOMN I1IaTHI.
2.3 JlemapraMeHT He MOCPEACTBEHHO W Yepe3 CBOM CTPYKTYPHI BBIMOIHSICT CIICAYIOMINC
(QYHKIMM: '
2.3.1. B cepe miaHupOBaHUS U YIIPABICHUS (PUHAHCOBO-X03AMCTBEHHON EATENLHOCTHIO!
- COCTaBJIIET KOHCOIUANPOBAHHBIN OIOKET YHUBEPCUTETA;



- COCTaBIIICT CMETHI JOXOJI0B ¥ PACXO/OB 110 MPUHOCSIICH TOXO0 AEATEIBHOCTH,

- OCYIIECTBIISIET pacyeT (PUHAHCOBBIX ITOKa3aTelel i HOpMaTHUBOB,

- OCYIICCTBIACT KalbKyJIHPOBAHHE 3aTpaT Ha YCIyTH, CTATUCTUKY IleH u TapudoB Ha
yCIIyru;

- (opmupyeT n1aH GUHAHCOBO-XO3AMCTBEHHOMN EATENBHOCTH, IIAH 3aKYIIOK;

- CBOCBPEMCHHO U JIOCTOBEPHO COCTABJISET OTYETHI MUHUCTEPCTBY 00pa3oBaHUd U HAyKH
Poccuiickoit ®enepanuy, Y4eHOMY COBETY, pEKTOpATYy, ®enepanbHOMY T'OCYAapCTBEHHOMY
CTaTUCTUYIECKOMY HAOIIOJEHUIO, MECTHBIM OpPraHaM BIIACTH,

- B3aMMOJICUCTBYET ¢ (uiInanamu, IPyTUMH OTHEIaMU M CTPYKTYPaMH YHUBEPCHTETA II0
(GUHAHCOBO-X03AHCTBEHHBIM BOIIPOCAM;

- TNPUHUMAET yvyacTUe B paspaboTKe MOJOXKeHUS o0 oIuaTe Tpyga pabOTHUKOB
YHUBEPCUTETA, MOJOXKEHHUS O CTUIEHIUAILHOM O0ECIeueHuy U Ipyrux (GhopMax MarepuaibHol
HOJJIEPKKK CTYAEHTOB, aCIIUPAHTOB U NOKTOPAHTOB B YHUBEPCHUTETE;

- IPEACTABIIACT MPEUIOKEHNS 110 Haubomnee 3 GHEKTUBHOMY HCITOIB30BAHMIO (PMHAHCOBEIX,
MaTepHUaibHbBIX U TPYIOBEIX PECYpPCOB;

- OCYIIECTBIISET aHAIN3 (QUHAHCOBO-XO3SUCTBEHHOMN NEATEIPHOCTH YHUBEPCUTETA;

- pa3pabaTBIBaeT  PACHOPSANUTEIBHYIO ITOKYMEHTAIIMIO, KACAoUyIocs (DMHAHCOBO-
HKOHOMUYECKON NEeATETHHOCTH.

2.3.2. B obnactu popMUpPOBAHUS CUCTEMBI OTLIATEI TPYAa:

- IJIaHMpoBaHue (OHAA OIUIATHl TPyJa, B TOM YHCJIE Ha BBITIOJIHEHHWE TOCYIapCTBEHHOIO
3a/laHus;

- (hopMHUpOBaHME MITATHOTO PACIIMCAHMS M €r0 ONTHMU3AIUS MO PealU3allMi0 TEKYIIUX U
CTpaTernyecKux 3a7ad Y HUBEpCUTETA;

- KOHTPOJb IITATHOW MUCUMILINHBL, TPUHLIUIIOB M (JOPM OILIATHI TPy Aa.

- pa3paboTKa 1 aKTyaJIU3alysl JIOKAIbHBIX aKTOB;

- yyactue B GOpMHUPOBAHUN PE3YTbTATUBHON CTPYKTYPHl Y HUBEPCUTETA;

- 3 peKTUBHOE yTIpaBICHHUE CpeaCTBaMU (HOHIA OILIATHI TPYIa;

2.3.3 B cdepe kagpoBoro obecnedeHus:

- ompesiesienre U pa3paboTka KaJIpOBON IOJIUTUKH;

- oTIpe/ieIeHre TeKyel NoTpeGHOCTH B Kaapax;

- xoMmruiexkroBanue YaI'TY HeoOXOAUMBIMU KaapaMHd B COOTBETCTBHU C KPUTEPHUAMU
o160pa U OIEHKON HAHMMAEMOTrO IIepcOHaNa (B TOM YHCIIE MEpPEMEIEHne paGOTHUKOB BHYTPU
OpraHu3alliy U - IpreM Ha paGoTy HOBBIX paGOTHUKOB);

- JIOKyMeHTanbHOe OGOpMIEHHE IpUeMa, I[IepeBOoJa M YBOJbHEHMS pPabOTHHKOB B
COOTBETICTBUM C TPYAOBBIM 3aKOHOJATENCTBOM - O(QOpPMIICHHE TPYJOBBIX JOrOBOPOB C
pabOTHUKaMU ¥ M3MEHEHHMl K HUM, [OJFOTOBKA MPOCKTOB IPUKA30B IIO JIMYHOMY COCTaBy M
ocHOBHOM nestenpHocTr Yl TV, 3amoaHeHne JMYHBIX KapTOUeK pabOTHUKOB;

- BefleHUE pabOTHl C TPYAOBBIMH KHIDKKAMH, B TOM YHCIE IIPUEM TPYJNOBBIX KHIKEK OT
NIPUHAMAEMBIX Ha paboTy pabOTHHMKOB, UX YYeT, XPAaHEHWE, 3aI0JIHEHUE, a TAkKe BhIAada HMpH
IpeKpanieHuy TPYAOBBIX OTHOIICHUI;

- cocTapjieHue rpadMKOB OTITyCKOB, O(QOPMIIEHHUE IIPUKA30B O IPEIOCTaBICHIN paboTHUKaM
pa3TUYHBIX BUIOB OTITyCKOB, YUET KOJMYECTBA UCIIOIb30BAHHBIX JHEH OTILyCKa,

- paboTa ¢ IMCTKaMH HETPYA0CIOCOOHOCTH;

- HOJATOTOBKA ¥ BIaua CIIPABOK O 3aHAMAEMOM TO/DKHOCTH ¥ TIEPHOAE PaOOTHI B YaI'Ty;

- NOJrOTOBKA MAaTePUANIOB [UIs IIPeCTaBIeHns paGOTHUKOB K IIOOIIPEHUIO;

- KOHTpPOJb 32 COOMIONEHUEM JUCIUILUIMNHEL TPyJa U BBIIOJHECHUCM paboraukamu IIpaBun
BHYTPEHHETO TPYAOBOTO PACTIOPS/IKA U MHBIX JIOKATIBHBIX HOPMATUBHBIX aKTOB,

- yCTAHOBJIEHHUE MOTPEGHOCTH B MOATOTOBKE PAOOTHUKOB (mpogeccroHanbHOE 00pasoBaHue
1 IpodeccuoHaIbHOe 00ydeHUe) U JOIOIHUTEIBHOM npodeccuoHanbHOM 00pa3oBaHNH, 8 TAKKE



HAlpaBleHUK PaOOTHUKOB Ha MPOXOXXICHNE HEe3aBUCHMON OLEHKM KBaIM(MDUKALUU JUIs HY X
Yul'TY;

2.3.4 B chepe IBIKEHNUS KOHTHHI€HTA 00YYAIOIIIXCS

- oopmnenue 6rankoB aumomos BO, CITO.

- Y4eT ABMXXEHUSA KOHTUHTEHTa 00yJaroIuXcs;

- CBOEBPEMEHHOE MOTIOHEHUE WH(POPMATUOHHOM 6a3bl JAHHBIX O CTYAEHTaX, OIIEpaTUBHOE
IpeJICTaBIeHne HeoOX0aMMOM UHpOopMaIuy;

- IeHTpasu3anys paboTsl 0 BEAECHUIO KaJPOBBIX TOKYMEHTOB CTY IEHTOB;

- HaJUIexKalliee XpaHeH!e JINYHBIX JIeJI CTYI€HTOB, IIOAT0TOBKa U [lepeiadya UX B apXUB;

- obecrieueHne JOKYMEHTAIBHOTO OGMOPMIICHUS 3aYMCIIEHUS, IEPEBOJA U OTUUCICHUS
00y4arolmxcst B COOTBETCTBUM C 3aKOHOATEIECTBOM P®, MONOXEHUSAMU U IPUKA3aMH PEKTOPA;

- BEJICHUE KaJ[pOBOI'0 y4eTa CTYAEHTOB (110 KypcaM, CIIeNNaIbHOCTIM U hopMaM 0OyueHus),
JIMYHBIX JIe]T, CBOEBPEMEHHOE BHECEHUE B JIMUHBIE JI€JIa YUETHBIX JAaHHEIX;

- IO/I'OTOBKA, PErUCTPAIIMS ¥ XPaHEHHE NIPUKA30B I10 JINYHOMY COCTaBY CTY/ICHTOB;

- BeJllcHHE y4deTa (IIpUEM IIO PEECTpy, BblIaya, CIHMCAHUE) W OCYINECTBICHUE XpaHEHHE
07aHKOB rocyapcTBeHHOro 06pasia o ¢popmam BITO u CIIO;

- YYET ¥ BEJICHUE KaJpOBOH TOKYMEHTAINK B COOTBETCTBUU ¢ HOMEHKIaTypoit nei;

- cocraBjieHHe TIpaduka BBIJAYM JUIUIOMOB TOCYJapPCTBEHHOTO 0OOpa3lia BBITYCKAEMEIM
CTYZEHTaM U KOHTPOJIb 34 €0 BHITIOJTHEHUEM;

2.4 KonkperHble 3aJaud U HaIpaBIeHUA NeATeIbHOCTH JlermapTameHTa OIpeaesstoTCs

YHUBEPCUTETOM U IPU HEOOXOIUMOCTH MOTYT OBITH CKOPPEKTUPOBAHBI.

3. CTpykTypa U ynpasJjieHHe.

3.1 HemnocpencTBeHHOE YIpaBl€HUE JESTEIbHOCTBIO JlemapraMenTa OCYyIIECTBIISIET
aupexTop JlemapraMenTa, KOTOPHIA MOAUYUHAETCA PEKTOPY Y HUBEPCUTETA.

3.2 Tupexkrop [enaprameHnTa IIOJIHOMOYEH:

- aBaTh INACHMEHHBEIE W YCTHBIC PACHOPSDKEHMS, OOs3aTelabHble IS HCIIONHCHUS
paboTHuKamu [lenaprameHTa;

- OpraHU30BBIBAThL JIEATENBHOCTH JlemapTaMeHTa B COOTBETCTBUM C TpeOOBaHUIMU
JeMCTBYIOIIErO 3aKOHOIATeIbCTBA U JIOKAIBHBIMI HOPMATHUBHBIMY aKTaMy Y HUBEPCHTETA.

3.3 Crpykrypa JemapramenTa yrBepxknaercs pexropom (IIpunoxerne Ne 1). IltaTHOE
pacnucanne Jlemapramenta paspaGaTeiBaeTcs IUpeKkTopoM JlemapramMeHTa M yTBEPKIACTCS
PEKTOPOM Y HUBEPCUTETA.

3.4 Jlupexrop JlemapraMeHTa HECET OTBETCTBEHHOCTH 33 COXPaHHOCTH, MPABUIBHYIO
SKCIUIYATAIHIO, IeIeBOe UCTIONB30BAHNE MMYIIECTBA, KOTOPOE UCIONb3yercs B Jlemapramente
[P OCYIIECTBIEHUH €0 IeATENbHOCTH.

3.5 Jupexrop JlemapTaMeHTa HECET OTBETCTBEHHOCTh 3a OPraHU3ANMIO ACATEILHOCTH
JlenapTaMeHTa B COOTBETCTBHU C JIEHCTBYIONMM 3aKOHOATEIBCTBOM.

Pazpa6orain:
pexzop-JlerapTaMeHTa IKOHOMUKHY, (PHHAHCOB ¥ KaIpOBOro obecrieyeHus

/] / O.I'. Tumodeena
‘S
CornacoBaHo:

HauaIbHUK HOpUIMIECKOTO YIPaBIIeHIS
Exi /" 1O.B. ILmocHuHa
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Crpykrypa denapramenrta SKOHOMHKH, (PMHAHCOB U KaJPOBOro ofecHeyeHus

1) Ortaen noxomos OHIKETHPOBAHUS U AHAIH3A
OcHoBHbIEe PpyHKIHM:

2)

3)

1.
2.

i b o

Cocrasnenne KOHCOMUANPOBAHHOTO GIOKETA YHUBEPCUTETA;

CocraBneHue cMeTHl JOXOHOB WU PacxoloB MO MPHUHOCHINEH  10XOM
JEATEIbHOCTH,

OcymectpieHue pacueTa GUHAHCOBBIX TTOKA3aTe el U HOPMaTUBOB;
Kanekymuposanue 3arapar Ha ycnyry, CTaTUCTUKY II€H U Tapu(OB Ha yCIIyTH;
®opmupoBaHHe IU1aHAa  (BUHAHCOBO-XO3SHCTBEHHOM JOCATEIIBHOCTH,  IUIAH
3aKYIIOK;

IlpenocraBienue oT4eToR Munucrepetsy o6pasoBanus u Hayku Poccuiickoii
Oenepauy, YaeHOMY coBeTy, peKTopary, ®eneparbHOMY IOCYIapCTBEHHOMY
CTaTUCTUYECKOMY HaOIIIOIEHHIO, MECTHBIM OPTaHaM BIIACTH;

Bzaumogeticteue ¢ Qunmanamm, npyrumm  oTmenamu CTpYKTypamu
YHUBEPCUTETA IO (PUHAHCOBO-XO3SHCTBEHHBIM BOIIPOCAM;

AHanm3 QUHAHCOBO-XO3AMCTBEHHOMN AeSTENFHOCTH YHUBEpCUTETA.

OTtaes Tpyaa 4 3apaGoTHOMH MIaATHI
OcHoBHBbIE QyHKIUH:

L,

o M g

IInaumposanne ¢oHOa oOmIATE Tpyda, B TOM UYHCIE HA BBIIONHEHUE
TOCYIapCTBEHHBIX YCIIyT;

DopMHUpOBaHUE ITATHOIO PACHHCAHMS W €0 ONTHUMH3ALMS IO PEeau3aIlio
TEKYUINX W CTPAaTETUYECKUX 3a71ay Y HUBEPCHUTETA;

PaspaGoTka n aKTyanusaius JTOKalIbHEIX aKTOB;

Yyactue B pOpMUPOBAHUN PE3YITATHBHON CTPYKTYpEl Y HUBEpCUTETA;
OddexrrBHOE ynpaBIeHue cpeacTBamMu (pOHA OMIATH TPY/Ia;

KOHTpoJ1b 1TaTHOM AMCIUILIHEL, MPUHIKUIIOB U GOPM OILIATEH! TPYIA.

Otnen norosopos
OcHoBHbIe QpYHKIHH:

L

2.

3

[IpoBenieHne sKkCepTH3B! TIPABHIBHOCTH OGOPMIIEHHS JOTOBOPOB HA BCE BHIbI
paboT u ycayr;

KoHTpons 3a CBOEBpPEMEHHBIM IIOCTYILUICHHEM IUIATEKEH I10 OKAa3aHHBIM
YHUBEpCUTETOM yCITyTram;

OOGecnieuenne  KOHTpOdS 32  (PUHAHCOBO-MATEPUATBHBIMH  [OTOKAMHU
YHuBepcureTa;

=
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9.

Y4eT u ConpoBOXXACHHUE B HOAHOM 00BEME MOXOIHBIX U PacXoJHEIX JOrOBOPOB;
Perucrpanus moroBopos VHuBEpcHTeTa B COOTBETCTBHH W YTBEPKIACHHBIM
Ionoxxenuem o mopsake 3aKI0OYCHIS IpaXXk 1aHCKO-TIPaBOBLIX ceyiok B Yl TV
Oprannsanus KOHTPOJISL 38 CBOEBPEMEHHbBIM MOCTYIUIEHUEM IUIaTeXel II0
OKa3aHHBIM Y HUBEPCUTETOM yCITyraM;

IToaroroBka JOKyMEHTOB K OIUIATE TI0 MCIIONHEHUIO JIOTOBOPHEIX 0053aTENBCTB
YHupepcurera;

Benenve 6asbl TaHHBIX JOTOBOPHBIX 0053aTeNIbCTB YHUBEPCUTETA [10 TLIAHOBBIM
U (QaKkTHYECKUM IIOKa3aTeisM, BHECEHME W3MEHEHHN B COOTBETCTBHH C
JOIIOJTHUTEIIEHBIMU COTIAIICHUSIMY,

PerucTpanus 10roBopoB ¢ I0PUINYECKUMH JTHIIAMU;

10. OrenexxuBanye GaKTUYECKO OIUIATHI JOTOBOPOB;

4) OTaen no ynpaBjaeHUIO MePCOHAIOM
OcHoBHble pyHKIHH

4)

3)

1.

OcyIecTBieHne ONEpaTUBHON KOOPAMHAIAW M  KOHTPOJS CTPYKTYPHBIX
NOJpa3NeNIeHu!t  YHUBEPCUTETA B  YaCTU  HUCIOJNHEHMS  [OPHKA30B U
pacIopsLKeHUH, CBA3aHHEBIX ¢ KaapoBoii paboTol B YHUBEpCUTETE;

Odgopmiienne mnpuema, IIepeBOfa, OTIYCKOB, YBOJbHEHHHl pPaGOTHHKOB B
COOTBETCTBUU C TPYIOBBIM 3aKOHOIATEILCTBOM P®;

KoHTpoilb 32 BBIIOJHEHHEM CPOYHBIX TPYIOBBIX JOTOBOPOB € pabOTHUKAMHI
YHuBepcureTa;

XpaHeHue JIMYHBIX el U paboTa ¢ TUYHBIMH JeTaMU U TPYJOBBIMU KHIKKAMU
COTPYIHUKOB Y HUBEPCUTETA,;

IToaroroBka M IpeCcTaBlIeHUE BCEX BUIOB OTYETHOCTHU M TEKYyIeH HHGOPMALIUK
10 KaJipaM YHHUBEpCUTETA,

Briaua city:keOHBIX YJOCTOBEpEHUI COTPYTHUKAM Y HUBEPCUTETA;

Brlmada crpaBoK M KONWN JOKYMEHTOB, CBSI3AHHBIX C PabOTOM COTPYIHHUKOB
YHuBepcurera.

CexTop mo padorte co CTyIeHTAMH:
OcHoBHbIEe GYHKIUM:

1.

9

Lus

XpaHeHue JUYHBIX €1 U paboTa ¢ JUYHBIMH JIeJaMu JIUL, o0ydaroumxcsa Ha
o4yHOU (opMe 00yueHUs B YHUBEpPCHUTETE, BElIEHUE JIEJIONPOU3BOJCTBA OYHOM
dbopMbl OO6yueHUs, KOHTPOJIb 3a BEIEHUEM JOKYMEHTAllUMd CBA3AHHOW CO
CTyJeHTaMd Ha QakyJpTeTe 3a0uHOM  BedepHeill (opmbl oO0ydeHUs U CO
CTYJCHTaMU COTPYIHUKAaMU B (puiIranax yHUBEPCUTETA,

PerucTpanus NpuKa3oB O JABIJKEHUM CTYAEHTOB B OyMaKHOM M DJIEKTPOHHOM
BUIIE.

CeKTOp y4yeTa NpoxXoKAeHUusI TUIJIOMOB

OcHoBHbIE (PYHKIHMH:
1. OdopmiieHrE TUITIOMOB BBITYCKHUKAaM Y HUBEpCUTETa, OPOPMIIEHUE JOKYMEHTOB,

CBA3AHHLIX C BBIITYCKOM, OTUHUCJIICHUC O6yanOHII/IXCH B yHI/IBepCHTCTe.



